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INTERNSHIP POLICY

Introduction

Purpose of the Policy

To provide a structured framework for internships that benefit both the intern and the organization. This includes
defining the goals of the internship, establishing guidelines for the internship experience, and ensuring a positive and
productive learning environment. Ultimately, the policy aims to help interns gain practical experience, develop
professional skills, and make informed career decisions, while also allowing organizations to cultivate a future talent

pipeline and potentially find valuable contributors.

Developing an internship policy is an impactful strategy for creating a future talent pool for the industry. The
internship (a form of experiential learning) program helps fresh pass—outs in gaining professional know-how and
benefits corporate sectors. The internship also enhances the student's employability skills passing out from

Technical Institutions.

The following list provides a brief illustrative overview of the knowledge, skills, work habits, and character traits

commonly associated with 21" century skills and to be acquired by graduates:
(1) Critical thinking, problem-solving, reasoning, analysis, interpretation, synthesizing information.

(2) Scientific literacy and reasoning, the scientific method.
(3) Research skills and practices, interrogative questioning.
(4) Creativity, artistry, curiosity, imagination, innovation, personal expression.

(5) Information and communication technology (ICT) literacy, media and internet literacy, data
interpretation, and analysis, computer programming.

(6) Oral and written communication, public speaking and presenting, listening.
(7) Economic and financial literacy, entrepreneurialism.

(8) Global awareness, multicultural literacy, humanitarianism.

(9) Environmental and conservation literacy, ecosystems understanding.

(10) Civic, ethical, and social-justice literacy.




(11) Leadership, teamwork, collaboration, cooperation, facility in using virtual workspaces.

(12) Perseverance, self-direction, planning, self-discipline, adaptability, initiative.
(13) Health and wellness literacy, including nutrition, diet, exercise, and public health and safety.

The internship experience will augment the outcome-based learning process and inculcate various

attributes mentioned above in a student in line with the graduate attributes defined by the NBA and NEP 2020.

Objectives of Internship

Following are the intended objectives of internship training;

(i) Expose Technical students to the industrial environment, which cannot be simulated in the classroom and
hence create competent professionals in the industry.

(ii) Provide possible opportunities to learn, understand and sharpen the real-time technical/managerial skills
required at the job.

(iiii) Get exposed to the current technological developments relevant to the subject area of training.

(iv) Use the experience gained from the industrial internship in discussions held in the classrooms.

(v) Create conditions conducive to the quest for knowledge and its applicability on the job.

(vi) Learn to apply technical knowledge in real industrial situations.
(vii)  Gain experience in writing reports in technical works/projects.
(viii) Expose students to the engineer’s responsibilities and ethics.

(ix) Familiarize with various materials, processes, products, and applications along with relevant aspects of

quality control and safety measures.

(x) Promote academic, career, and/or personal development.
(xi) Expose the students to future employers.
(xii)  Make students available to industry for employment.

(xiii)  Understand the psychology of the workers and their habits, attitudes, and approach to problem-
solving.
(xiv)  Understand the social, economic, and administrative considerations that influence the working

environment of industrial organizations.




Scope and Applicability

Scope of Internships:

Career Exploration:

Internships allow individuals to explore different career paths and industries, helping them confirm or refine

their career goals.
Skill Development:

They provide opportunities to develop both technical and soft skills, such as communication, problem-solving,

and teamwork, through practical application.
Real-World Experience:

Internships offer a chance to gain practical experience in a professional setting, applying theoretical knowledge

to real-world situations.
Networking:

They facilitate building professional networks with industry professionals, which can lead to future job

opportunities.
Jobh Prospects:

Internships can serve as a pipeline for future full-time employees and increase the likelihood of securing a job

after graduation.

Transition to the Workplace:
Internships help individuals adapt to the work environment, understand workplace dynamics, and ease the

transition from academia to the professional world.

Applicability of Internships:

Students:

Internships are a common requirement or elective for many academic programs, allowing students to gain

practical experience related to their field of study.
Recent Graduates:

Those who have recently graduated can utilize internships to gain experience in their chosen field or explore

new career options.




o Career Changers:

Individuals switching careers can benefit from internships to gain experience in their new field and build a
network of professionals.

Various Industries:

Internships are available across various industries, including technology, healthcare, marketing, finance, and

more.

Both Traditional and Non-Traditional Settings:
Internships can be found in traditional office settings, remote work environments, and even in non-profit

organizations.

Governance and Roles

Internship Cell / Coordinators

Faculty Student
Mentor Coordinators
Departmenta
|
Faculty Student
Mentor Coordinators

Faculty Student
Mentor Coordinators
Departmental

Coordinator Faculty Student

Mentor Coordinators

Role of Faculty Internship Mentors

The internship shall be carried out under the supervision of a faculty mentor. The faculty mentor/guide should,
(i) Serve as a teacher, mentor, trainer, critic, leader, and boss.

(ii) Provide sufficient time to guide the internes.

(iii) Play a vital role, along with the Training and Placement Officer, in providing internship opportunities for
the students.

(iv) Exhibit qualities such as leadership, strong communication skills, and patience.

(v) Provide a letter of recommendation in due consultation with students and the organization (if possible)




where the internship is intended to be carried out, endorsed by the authority (Principal/Institution

Internship Coordinator).

A Faculty must supervise the internship activities even during the intervening period between odd and even
semesters irrespective of the vacation period. Each Faculty shall supervise not more than 15 students. Often, the
supervision may be by an external expert. Depending on the activity taken up by the students, the internship shall

be carried out individually or in batches having not more than two or three students.

Faculty Mentor, along with the external expert, shall scrupulously evaluate the work of an individual student or
students of a batch and maintain the relevant documents for verification by the Local Inspection Committee
appointed by the University. For the allotment of CIE marks, the institutions shall prepare the rubrics for each
activity offered by the institution. The marks shall be allotted by the faculty in consultation with an external expert

if any.

For all activities conducted by the institution, the attendance of the students shall be maintained by the Faculty

and present the same when desired by the Local Inspection Committee appointed by the University.

Role of Department Coordinators

The Department Internship Coordinator plays a crucial role in facilitating and overseeing internship programs for
students. Their responsibilities include building and enhancing industrial relations, guiding students in their internship
search, and ensuring proper execution of internship activities. They also contribute to the evaluation process of the

internship, working alongside external guides from the industry.
Here's a more detailed breakdown:
1. Facilitating Internship Opportunities:

e Building Industrial Relations:

The coordinator helps establish and maintain connections with industries to identify potential internship

opportunities for students.
Guiding Students:

They provide guidance to students in their search for suitable internships, including advice on application

procedures and requirements.

Ensuring Compliance:
They ensure that students adhere to the rules and regulations of both the university and the internship
organization during the internship period.




2. Overseeing Internship Activities:

Supervising Interns:

The coordinator, along with a faculty member, supervises the internship activities, providing guidance and

support to students throughout their internship.
Monitoring Progress:

They monitor the progress of students during their internship, ensuring they are actively engaged and gaining

relevant experience.

Maintaining Records:
They maintain records of student attendance, work supervision, and other relevant details, which are later used

for evaluation purposes.

3. Contributing to Evaluation:

Providing Input for CIE:

The coordinator, along with the faculty advisor, contributes to the Continuous Internal Evaluation (CIE) of the

internship, assessing the student's performance based on their work and engagement.

Collaborating with External Examiners:

They work with external examiners from the industry to conduct the viva-voce examination for the internship,

jointly awarding marks.

Ensuring Fairness and Accuracy:

The coordinator ensures that the evaluation process is fair, accurate, and in accordance with VTU guidelines.

4, Other Responsibilities:

Providing Letters of Recommendation:

If possible, they may provide letters of recommendation in consultation with the student and the organization

where the internship is taking place.
Promoting Internship Awareness:
They play a role in promoting the importance of internships among students and faculty.

Staying Updated on Guidelines:

They stay informed about the latest VTU guidelines and regulations related to internships.




Student Responsibilities

During internship students are expected to adhere to professional standards, actively learn from professionals, apply
their academic knowledge, and develop career goals. They should also maintain a detailed journal or log of their
activities, contribute to the organization's goals, and participate in relevant discussions and meetings. Furthermore,

they must follow all safety regulations and be responsible for any consequences resulting from deviations.

Here's a more detailed breakdown:

Learning and Professional Development:

Relate to and learn from professionals: Students should actively engage with and learn from experienced

individuals in their field.

Understand professional standards: Interns should familiarize themselves with and adhere to the ethical

and practical norms of the industry.

Develop initiative and self-motivation: Students should strive to be proactive, take ownership of tasks,

and work independently.

Apply knowledge to practical situations: Interns should utilize their academic learning to solve real-world

problems and contribute to the internship's goals.

Clarify career goals: The internship experience should help students better understand their career

aspirations and make informed decisions.
Identify strengths and weaknesses: Students should reflect on their skills and areas for improvement.

Expand intellectual capacity: Internships should foster critical thinking, judgment, and intuition.

Practical Responsibilities:
o Maintain a detailed log/journal:

A comprehensive record of daily activities, tasks performed, and lessons learned is crucial.
o Contribute to the organization's goals:

Interns should actively participate in assigned tasks and projects, contributing to the overall objectives of the

internship.
o Participate in meetings and discussions:

Engaging in discussions, asking questions, and sharing insights fosters a collaborative environment.




o Adhere to safety regulations:
Students must strictly follow all safety protocols and procedures established by the internship provider.
o Communicate effectively:
Clear and effective communication, both written and verbal, is essential for collaboration and reporting.
o Manage time and resources:
Students should prioritize tasks, manage their time efficiently, and utilize resources effectively.
o Complete assigned tasks:
Interns should diligently complete all assigned tasks and projects, meeting deadlines and quality expectations.
o Reflect on the experience:

Students should regularly reflect on their experiences, identify areas for improvement, and adjust their approach

accordingly.

Specific to VTU:
e Internship Supervision:

VTU mandates that internships be supervised by a faculty mentor who acts as a guide, teacher, and mentor.
o Evaluation:

At the end of the internship, students are typically required to submit a report and participate in an evaluation process

(oral presentation, Q&A, etc.).
o Compliance with VTU Regulations:

Students must adhere to all guidelines and regulations set forth by VTU regarding internships.

Industry Mentor/Guide Responsibilities

An industry mentor/guide during an internship is responsible for providing guidance, support, and supervision to the
intern, ensuring they gain relevant skills and experience. They should act as a teacher, mentor, and leader, helping
students discover and familiarize themselves with the industry. This includes assisting with internship placement,

providing meaningful tasks, and facilitating communication and progress discussions.




Here's a more detailed breakdown of the responsibilities:

1. Assisting with Internship Placement and Supervision:
Help students find suitable internship opportunities aligned with their career goals.
Provide guidance and support during the internship search process.
Ensure the internship aligns with the academic curriculum and learning objectives.
Supervise the intern's work, providing regular feedback and guidance.

Collaborate with the Training and Placement Officer to facilitate internship opportunities.

2. Providing Guidance and Support:
o Serve as a mentor, offering advice and support to the intern.
« Provide constructive feedback on the intern's performance and progress.
o Help the intern develop relevant skills and knowledge for their future career.

o Ensure the intern understands and adheres to all safety regulations of the workplace.

3. Fostering Communication and Professional Development:
o Facilitate regular communication between the intern, the company, and the college.
e Encourage the intern to participate in meetings and discussions.
o Help the intern understand the office environment and professional expectations.

o Encourage the intern to engage in discussions relevant to their field.

4. Ensuring Quality and Academic Alignment:
Monitor the intern's progress and ensure the internship provides meaningful learing experiences.
Help the intern connect their internship experience with their academic studies.
Assess the intern's performance and provide feedback for academic credit.

Submit all necessary documents to the university as requested.

5. Promoting Professional Growth:

e Encourage the intern to develop leadership, communication, and problem-solving skills.
e Help the intern identify their strengths and areas for improvement.

« Provide guidance on career planning and future opportunities.




Internship Types and Duration:

Full-Time Internship

Part-Time Internship (Concurrent with Academics)
Virtual / Remote Internships

Industry / Corporate Internships
Government/NGO/Research Internships

Minimum and Maximum Duration Requirements (as per AICTE/University Guidelines)
Full-Time Internships

A full-time internship means an intern is expected to work the standard number of hours for a full workweek, typically
around 35-40 hours, similar to a full-time employee. This commitment allows for a more immersive experience within
the company. Unlike part-time internships, which allow for a more flexible schedule, full-time internships require a

significant time commitment.

Key aspects of a full-time internship:

o Work Hours:

Full-time interns generally work the same number of hours as regular employees, which is usually between 35-

40 hours per week.
Commitment:

The commitment to the internship is more substantial, mirroring a full-time job and allowing for a deeper dive

into the work and company culture.
Experience:

Full-time internships often provide a more comprehensive and immersive experience, allowing interns to

contribute more significantly to projects and gain a broader understanding of the role and the company.

Potential for Full-Time Offer:
Companies sometimes use full-time internships as a way to evaluate potential hires for future full-time
positions.

Part-Time Internship (Concurrent with Academics)

A part-time internship is a work experience opportunity focused on career exploration and skill development, typically
requiring fewer hours per week than a full-time internship. It allows students or individuals to gain practical experience

in a field related to their studies or career interests while working a limited number of hours




Part-Time Internships

o Hours: Generally, require fewer hours, often around 15-25 hours per week.

 Flexibility: More flexible scheduling, making them suitable for students who may have classes or
other commitments.
Duration: Can vary widely but may be shorter or more flexible than full-time internships.
Compensation: Stipends may be lower compared to full-time positions, reflecting the reduced
hours.
Experience: While still valuable, the experience may be less immersive compared to full-time

internships.

Virtual / Remote Internships

A virtual internship is a work experience program where an intern works remotely, typically using online tools and

platforms, rather than physically being present in a traditional office setting. It's a way for students and graduates to

gain practical experience, develop professional skills, and build connections with organizations from anywhere with

an internet connection.
Here's a more detailed explanation:

Remote Work:

The core of a virtual internship is the remote aspect. Interns complete tasks and communicate with their team
and supervisors through online channels like email, video conferencing, instant messaging, and project

management software.
Flexibility:

Virtual internships often offer more flexibility in terms of scheduling compared to traditional internships, allowing

interns to balance their work with other commitments like studies or other jobs.
Accessibility:

They break down geographical barriers, allowing individuals to intern with organizations located anywhere in

the world, without needing to relocate.
Skill Development:

Virtual internships provide opportunities to develop a range of skills, including communication, collaboration,

time management, and technical skills relevant to the specific role and industry.
Career Advancement:

Virtual internships can be a valuable addition to a resume, demonstrating practical experience and a proactive

approach to career development.




Types of Work:

Virtual internships can be found in various fields, including IT, media, creative arts, public relations, and more.

In essence, virtual internships offer a modern approach to gaining valuable work experience in a digital environment,

making it a popular option for both students and organizations.

Industry / Corporate Internships

An industry internship is a temporary work opportunity offered by a company or organization to provide practical

experience in a specific field. It's often a structured program designed to give students or recent graduates hands-on

experience, allowing them to apply their academic knowledge in a real-world work environment. Internships can be

paid or unpaid and offer valuable learning opportunities, professional development, and a potential pathway to future

employment.

Here's a more detailed explanation:

Temporary Work Experience:
Internships are generally short-term positions, unlike full-time jobs.
Industry-Specific Exposure:

Internships provide practical experience in a specific industry or field related to the intern's studies or career

interests.
Learning and Development:

Internships are designed to help individuals gain practical skills, learn industry practices, and develop both hard

and soft skills.
Career Exploration:

Internships allow individuals to explore different career paths and gain insights into potential future employment

opportunities.
Potential for Full-Time Employment:

Many internships can lead to full-time job offers if the intern performs well and the company is seeking to fill a

permanent position.

Paid or Unpaid: Depending on the company and industry, internships can be paid or unpaid, with the primary

focus being on providing valuable learning experience.

Government/NGO/Research Internships

A research internship provides hands-on experience in a research-oriented role, typically under the guidance of a

mentor or research team. It's an opportunity to contribute to ongoing research projects, develop research skills, and




gain practical knowledge within a specific field. These internships can be found in academic institutions, companies

with research departments, non-profit organizations, and government agencies.

Key aspects of a research internship:

Focus on Research:

Unlike industrial internships that emphasize practical applications, research internships center on conducting

studies, analyzing data, and contributing to the development of new knowledge.
Mentorship:

Interns typically work under the supervision of an experienced researcher or a research team, receiving

guidance and support throughout the project.
Skill Development:

Research internships offer opportunities to develop various skills, including data collection, analysis, literature

review, scientific writing, and presentation skills.
Academic or Industry Setting:

Research internships can be found in universities, research institutions, and within the research and

development departments of companies.
Contribution to Research:

Interns contribute to ongoing research projects by assisting with various tasks, such as literature reviews, data

collection, analysis, and report writing.

Career Exploration:
Research internships can help individuals explore potential career paths in research and academia, providing

valuable insights into the field.

Minimum and Maximum Duration Requirements (as per AICTE/University Guidelines)

The duration for a mandatory industry or research internship is 15 weeks. This internship is typically undertaken
during the seventh or eighth semester of the engineering program, and can be interchanged between the two

semesters based on student enroliment and internship availability.
Key points about the internship:
o Duration: 15 weeks (approximately 3.75 months).
o Semester: Typically, in the 7th or 8th semester, but can be swapped.

« Flexibility: Colleges can assist students in securing internships and may adjust the timing to accommodate
student needs and available opportunities.




o Purpose: To provide practical, hands-on experience in an industry or research setting.

« Regulations: Students must adhere to the specific guidelines and rules set by VTU regarding the internship.

Eligibility Criteria
Academic Requirements (CGPA, No Backlog, Attendance, etc.)

All students of all programs pursuing VII/VIII of B.E/B.Tech semester are eligible to apply and undergo for internship

irrespective of backlogs and CGPA.

Year/Semester-wise Internship Norms

In order to derive the benefits of an internship, VTU has introduced three (03)
internships at three stages of the B.E./B.Tech program. These internships are
scheduled as under (Table -1);

Table -1 Internships prescribed for B.E./B.Tech. programs

starting from the academic year 2021 - 22
Sl Particular Duratlon- of Schedule
No Internship

1 Inter/Intra Institutional 03 Weeks | (i) During the intervening vacation

Internship of Il and Il semesters for students admitted to |

Duanavihad Auadit~a: NN

(ii)Durfng the intervening vacation of Il and IV

semesters for lateral entry Diploma students

admitted to Ill semester.

Innovation / entrepreneurship/Societal04 Weeks During the intervening vacation of
Internship IV and V  semesters for all students.

Prescribed Credits: 03
Research Internship 24 Weeks During the IV year of the programs. As VIl and VIII

lIndustrylnternship semesters are swappable, Research Internship
Prescribed Credits: 10 /Industry Internship earmarked for VIII semester can
be taken up first during the beginning of IV year or

after completing the VII semester

Internship Obligations

All the internships are mandatory and are to be completed by earning a letter grade ranging from S to
E. A candidate who does not take up the internship or does not complete or fails in the assessment
shall have to complete it subsequently subject to

shall be considered as a head of passing and shall be considered for vertical

progression.




Internship Supervision

Internship shall be carried out under the supervision of a faculty mentor. The faculty mentor/guide
should,

Serve as a teacher, mentor, trainer, critic, leader and boss.

Provide sufficient time to guide the interns. (Interns are students or a trainee who does a job to gain

work experience)

Play a vital role, along with the Training and Placement Officer, in providing internship opportunities
for the students.

Exhibit qualities such as leadership, strong communication skills, and patience.

Provide letter of recommendation in due consultation with students and the organization (if possible) where
internship is intended to be carried out, endorsed by the authority (Principal/Institution Internship

Coordinator).

Internship Application Process

VTU (Visvesvaraya Technological University) has mandated a centralized portal for students to apply for
internships. Students must register and obtain approval through the portal, even if they find internships through
personal or professional networks. This ensures transparency and allows the university to monitor and regulate
internships. The portal also features a committee that vets companies, assessing factors like years of operation,

industry credibility, skill relevance, and domain expertise.

Here's a more detailed breakdown of the process:

1. Mandatory Portal Usage:
VTU has launched a centralized portal for internship applications.
Students are required to use this portal to find and apply for internships.

Even if a student finds an internship through external means, it must be registered and approved on the

portal.
2. Finding and Applying for Internships:

e The portal lists a variety of internship opportunities from registered companies, research labs, and other

organizations.




« Students can browse these openings and apply directly through the portal.

« If a student finds an internship through other channels, they need to register it on the portal and obtain

university approval.
3. University Approval and Monitoring:
VTU has a committee that reviews and approves companies listed on the portal.

This committee assesses factors like the company's reputation, industry relevance, and suitability for student

internships.

The portal allows the university to track and regulate internships, ensuring they meet AICTE and VTU credit

requirements.
4. Key Considerations:
The portal aims to provide a transparent and regulated platform for internships.
Students should be aware of the mandatory nature of the portal and the need for approval.
While students can explore options outside the portal, registration and approval are still required.

The university's committee ensures that the internships align with the academic curriculum and provide

valuable learning experiences.

Institutional Support and Facilitation

Institutional support includes faculty guidance, progress monitoring, and report evaluation. Students must submit
reports and participate in viva-voce examinations, with evaluation criteria including both report quality and

presentation skills.
Institutional Support and Facilitation:

o Faculty Guidance:

VTU mandates that departments nominate faculty members as internal guides to supervise and mentor

students during their internships.
Progress Monitoring:

Students are required to regularly report their progress to the internal guide and seek their advice throughout

the internship.




Report Submission and Evaluation:

At the end of the internship, students must submit a comprehensive report to the Head of the Department,

approved by both internal and external guides.

Viva-Voce Examination: A viva-voce examination, conducted by a panel including internal and external

guides, assesses the student's understanding and presentation skills related to their internship experience.
Industry Collaboration:

VTU encourages internships in industries, research organizations, and institutes of national and international

repute.
Report Evaluation:

The internship report is evaluated by the internal guide, and the viva-voce is evaluated jointly by the internal

and external guides.
Documentation:

Students are required to maintain a logbook or journal throughout the internship and submit it along with the

final report.
Evaluation Criteria:

VTU uses a 50:50 ratio for evaluating the internship, with 50 marks allocated to the internship report and 50 to

the viva-voce examination.
Skill Development:

The internship program aims to develop students' 21st-century skills, including innovation, research, and

practical application of knowledge.
Industry Exposure:

Internships provide students with real-world experience, exposure to current technological developments, and

opportunities to apply their learning in practical situations.

Feedback Collection:

VTU emphasizes the importance of collecting feedback from students at the end of the internship to improve

the program.




Clear Guidelines:

VTU provides comprehensive guidelines for internships, including eligibility criteria, duration, evaluation

procedures, and reporting requirements.

Documentation and Reporting

students are required to maintain a daily diary and submit a comprehensive internship report upon completion. The

report should detail the internship experience, including observations, learnings, and outcomes, and should be

prepared in consultation with the evaluators.

Key aspects of documentation and reporting in a VTU internship:

1. Student Diary:

o Adaily record of activities, observations, and learning experiences during the internship.

o Serves as a reference for preparing the final internship report.

2. Internship Report:

Structure:

Cover Page: Includes title, student's name, USN, branch, college, and internship duration.
Certificate: Company certificate confirming internship completion.

Acknowledgment: Expresses gratitude to those who supported the internship.

Abstract: A concise summary of the internship experience.

Table of Contents: Lists all sections and sub-sections with page numbers.

Chapters: Covering various aspects of the internship, including:

> About the Company/Organization: Brief history, structure, products/services.
> About the Department: Specific functions, machines, production rates, etc.

> Tasks Performed: Detailed account of technical and non-technical activities.

> Reflection Notes: Student's personal experience, outcomes, and learning.

Content:

Clear indication of learning and achievements.

Originality, adequacy, and purposeful write-up.




« Organization, format, drawings, sketches, style, and language.
« Variety and relevance of learning experiences.
« Practical applications and relationships with basic theory.

Evaluation:

« Evaluated based on the report's content, originality, and clarity.
« Evaluated by both internal and external guides.

Submission:

o Two copies (one book-bound and one spiral-bound).

« Four copies to be submitted to the Registrar (Evaluation).

e Report should be typed on A4 size bond paper with specific margins and spacing.
Viva-Voce:

o An oral examination conducted to assess the internship experience.

o Conducted by both internal and external guides.

o Marks awarded jointly by the examiners.

. Key Considerations:

Ensure the report reflects the student's understanding of the company, department, and the tasks performed.
Clearly articulate the skills acquired and how they align with the student's education and career goals.
Maintain a professional and organized report, adhering to the specified guidelines.

The internship report and daily diary are crucial for evaluation and progression in the program.

Evaluation and Credit Allocation:

Internships are mandatory for BE/B.Tech programs and are evaluated based on a combination of internal and

external assessments. These assessments contribute to the overall credit allocation for the internship component of

the curriculum.
Evaluation:

Internal Assessment:

The internal assessment is typically conducted by the faculty mentor or a committee comprising the Head of
the Department, the faculty mentor, and other senior faculty members. This assessment includes evaluating

the internship report, presentation skills, and performance in a question-and-answer session.




« External Assessment:

The external assessment involves a viva-voce examination conducted by an external examiner (often from

industry or another VTU center) along with the internal guide or a senior faculty member.

Credit Allocation:
Internships are assigned specific credit values, and successful completion is necessary for graduation. For
example, in the 2021 scheme, a 21INT82 Industry or Research Internship is worth 3 credits. Students who do

not secure an internship may opt for Skill Enhancement Courses (SEC) with equivalent credits.

Key aspects of the evaluation process:

Internship Report:

A detailed report documenting the internship experience, including the organization's profile, tasks performed,

and lessons learned, is a crucial part of the evaluation.
Presentation:
Students are expected to present their internship work to the evaluation committee.

Viva-Voce:
The viva-voce examination assesses the student's understanding of the work done, their ability to articulate

their experiences, and their overall knowledge related to the internship.

Credit allocation and progression:

Internships are considered a head of passing, and completion is necessary for vertical progression to higher

semesters.

Failure to complete the internship or any assessment component may require the student to repeat the

internship or fulfill the requirements through alternative means, subject to the university's regulations.

o The credits earned during the internship are typically recorded in the semester grade card.
In summary, VTU internships are evaluated through a combination of internal and external assessments, with the
results contributing to the overall credit allocation and graduation requirements. Students must successfully complete

the internship and its associated assessments to progress in their academic program.




Code of Conduct and Compliance

students are expected to adhere to a specific Code of Conduct and Compliance. This includes maintaining
professional behavior, fulfilling commitments, and respecting the rules and regulations of the internship

organization. Key aspects include appropriate attire, punctuality, and ethical conduct throughout the internship.
Key Areas of Code of Conduct and Compliance in VTU Internships:
o Professional Conduct:

Interns are expected to maintain a professional demeanor, including appropriate attire, punctuality, and respectful

communication with supervisors and colleagues.
o Ethical Behavior:

Students are expected to uphold ethical standards, including honesty, integrity, and respect for confidentiality.
« Compliance with Regulations:

Interns must adhere to all rules and regulations set forth by the internship organization, as well as any guidelines
provided by VTU.

o Safety:

Interns should follow safety protocols and guidelines established by the organization, particularly in laboratory or

workshop settings.

o Confidentiality:

Students should respect the confidentiality of information they encounter during their internship and avoid disclosing

sensitive information to unauthorized parties.
e Communication:

Open communication with supervisors and mentors is encouraged to address any concerns or issues that may arise

during the internship.
e Reporting Concerns:

Students should feel comfortable reporting any violations of the code of conduct or ethical concerns to their

supervisor, the internship coordinator, or through designated channels (e.g., the VTU Compliance Line).




o Attendance and Punctuality:

Students are expected to attend their internship as scheduled and be punctual for all activities.
o Proper Usage of Resources:

Interns should use company resources responsibly and avoid unauthorized use or access to systems.
e Supervision:

Faculty mentors are responsible for supervising the internship activities and ensuring that students adhere to the

guidelines.
Specific Guidelines for VTU Internships:
o Attire:

Specific guidelines regarding appropriate attire may vary, but generally, interns are expected to dress professionally,

avoiding casual or inappropriate clothing.
e Mobile Phone Usage:

Mobile phones should be switched off or silenced during meetings, presentations, and in designated areas where

their use is restricted.
o Internship Report:
Students are required to submit an internship report, following the specified format and guidelines.

« Evaluation:

The internship is evaluated based on the student's performance, the internship report, and the supervisor's

assessment.
Consequences of Violations:

« Violations of the code of conduct may result in disciplinary actions, including termination of the internship.
o Students who fail to comply with the guidelines may also face consequences related to their academic

standing.

By adhering to the Code of Conduct and Compliance, students can ensure a positive and productive internship

experience, contributing to their professional development and the reputation of VTU




Safety, Legal and Insurance Aspects:

Safety Guidelines

Interns must adhere to the safety guidelines of the internship provider. This includes following all safety regulations,
reporting to the internship on time, maintaining a daily log, and seeking permission for any leave. Additionally, interns
should maintain a professional and ethical demeanor, including punctuality, appropriate attire, and fulfilling

commitments.

Detailed Guidelines:

Adherence to Company Rules:

Interns are expected to comply with all rules and regulations set by the internship provider.
Reporting and Attendance:

Interns must report to the internship on the first day as scheduled and maintain 100% attendance.
Leave of Absence:

Any leave must be requested with prior permission from the internship provider's training supervisor and

reported to the college cohort owner.

Daily Log:

Interns should record all activities in a daily logbook and have it signed by the training supervisor.
Professional Conduct:

Interns should act professionally, including being punctual, dressing appropriately, fulfilling commitments, and

maintaining a positive attitude.

Safety Regulations:

Interns must strictly follow all safety regulations of the internship provider.
Supervision:

A faculty member from the college supervises the internship activities, with possible input from an external

expert.




o Evaluation:
The faculty mentor, along with any external expert, evaluates the intern's work and maintains relevant
documents for evaluation.
These internships, recognized by VTU, are subject to guidelines including a minimum duration of 15 weeks, periodic
reporting, and evaluation. Students unable to secure internships can opt for skill enhancement courses with

equivalent credits.
Key Legal Aspects and Requirements:
Mandatory Nature: Internships are a compulsory part of the B.E./B.Tech. program at VTU.

Recognition of Post-Placement Training: VTU recognizes company training undertaken after a job offer

as an internship.

Eligibility: Students must have a job offer and an invitation for training from the company, and they must

have completed their seventh semester.
Duration: The internship must last a minimum of 15 weeks, which is approximately 90 days.
Reporting and Evaluation: Internships require regular reporting and evaluation processes.

Skill Enhancement Courses: If an internship is not secured, students can substitute it with skill

enhancement courses (SECs) that offer equivalent academic credits.

Passing Head: Each internship is considered a head of passing and contributes to vertical progression in

the program.

Regulations: Internships are governed by VTU's regulations for the B.E./B.Tech. program.

No Financial Assistance: VTU does not provide financial assistance for internships.
Location: Students can do internships anywhere in India or abroad.

Internal and External Guides: Each internship has an internal guide (from the college) and an external

guide (from the industry) who evaluate the student.

Viva-Voce: A viva-voce examination is conducted, usually with both internal and external guides, to assess

the internship.




In essence, VTU's internship policy aims to provide practical learning opportunities, align with industry standards,
and ensure all students have a pathway to fulfill the internship requirement, whether through traditional internships

or skill-based courses.
Insurance Aspects in VTU Internships

Insurance aspects primarily involve ensuring students are covered for accidents or injuries during their
internship. While VTU mandates internships for engineering students, specific insurance details are often handled by
the host company or institution. Students should verify the insurance coverage provided by the internship provider

and may need to supplement it with personal accident or other relevant policies if the coverage is insufficient.
Here's a breakdown of the key insurance aspects:
o Companyl/Institution Coverage:

Many companies and institutions hosting interns have their own insurance policies that cover interns for work-related

accidents, injuries, or medical emergencies. This is crucial for interns to understand and inquire about.
o VTU's Role:

While VTU doesn't directly provide insurance, it emphasizes the importance of proper insurance coverage for

students undertaking internships.

o Student Responsibility:

Students are encouraged to verify the insurance provided by the internship provider and assess if it adequately covers

their needs. If not, they should consider purchasing additional insurance, such as personal accident insurance, to

bridge the gap.
o Types of Insurance:

Personal Accident Insurance: Covers accidental death, disablement, and medical expenses

resulting from an accident.
Medical Insurance: Covers hospitalization and treatment costs for illnesses and injuries.

Professional Liability Insurance: (May be relevant in some cases, especially for certain
professions or if the internship involves significant responsibility) Covers legal costs and damages if

the intern causes harm or injury to others.




o Internship Agreement:

The internship agreement or offer letter should clearly outline the insurance coverage provided by the host

organization.
e Documentation:

Students should keep records of their internship details, including the insurance policy information, for future

reference.
o Seeking Clarification:

If there are any doubts about the insurance coverage, students should seek clarification from the internship provider,

their college, or the VTU authorities.

Grievance Redressal Mechanism

Students can utilize a grievance redressal mechanism to address any issues related to their internship
experience. This involves a multi-level approach, starting with raising concerns with the employer (if applicable), then
escalating to the college/university, and finally to the Grievance Redressal Committee or the Registrar's Office if

necessary.
Here's a breakdown of the process:

1. Initial Informal Discussion:

Students should first attempt to resolve the issue directly with their internship employer.

2. Formal Grievance:
If the initial discussion doesn't resolve the issue, the student can file a formal grievance with their college/university's

Grievance Redressal Cell or designated authority.

3. Escalation to VTU:
If the college/university's response is unsatisfactory, students can escalate their grievance to the VTU Registrar's

Office. This can be done via email (grievance@vtu.ac.in) or by contacting them directly at 0831-2498112.

4. Online Portal:
VTU has an online portal where students can submit their grievances. The portal is accessible through the VTU

website.




5. Internal Grievance Redressal Committee:
The college or university will have a Grievance Redressal Committee (GRC) or a similar body responsible for

investigating and resolving student complaints.

6. Focus on Safety and Protection:
The GRC will take measures to ensure the student's safety and protection against retaliation or victimization,

particularly in cases of sexual harassment or other serious issues.

7. Interim Relief:

The GRC may recommend interim measures to protect the student's interests while the investigation is ongoing.

8. Documentation:

It's crucial for students to document all communication and interactions related to their grievance.

Key Points:
Online Portal: Utilize the online grievance portal on the VTU website.
Communication: Maintain clear and documented communication with all relevant parties.
Timely Action: Address grievances promptly to prevent them from escalating.
Confidentiality: The GRC will handle grievances confidentially.

Focus on Resolution: The goal is to resolve the issue fairly and efficiently.

Special Provisions

Internship for Students with Disabilities

Key points regarding internships for students with disabilities at VTU:

e Mandatory Internship:
All VTU-affiliated engineering students must complete internships.
« Flexibility in Internship Options:

o Skill Enhancement Courses (SECs): VTU recognizes skill-based courses as equivalent to

internships, providing an alternative for students unable to secure traditional placements.

Swapping Semesters: Students can swap their seventh and eighth semesters to better manage their

internship schedules.




Consideration for Students with Disabilities:

VTU's flexible approach aims to ensure all students, regardless of their ability to secure a traditional internship,

can fulfill the internship requirement.

Industry/Research Internships:

Students can choose industry or research internships as part of their curriculum.
Recognition of Post-Placement Training:

VTU recognizes company-specific training programs as internships, provided they meet specific duration and

reporting requirements.
Skill-Based Courses:

Options like Automotive [IOT Application Engineer, Cloud Application Developer, DevOps Engineer, and VLSI

Design Engineer are recognized as suitable replacements for internships.
Online Course Integration:
VTU encourages students to take online courses, which can be used in place of some elective courses.

Seeking Assistance:
Students can reach out to their respective departments, internship coordinators, or the VTU regional centers

for guidance and support.

International Internships

Students can undertake internships within or outside the country, with the consent of their Head of Department, Dean

of Academics, and Principal. The university also facilitates access to internship opportunities through a dedicated

platform.

Key Aspects of VTU's Internship Policy:

Flexibility:
VTU allows students to do internships in India or abroad, and even with foreign companies online.
Guidance and Support:

VTU provides guidance to students in their search for internships and helps them navigate the process.




Accreditation and Recognition:

While VTU is a recognized university in India, it's worth noting that it doesn't have a major international
accreditation like ABET. This might affect the automatic recognition of the degree by some international

institutions or employers.

Mandatory Internships:

Some internships are mandatory and need to be completed for earning a passing grade.
Industry-Relevant Skills:

Internships are designed to provide students with practical, job-market relevant skills.

Stipends and Benefits:

Some internships, particularly those involving international companies, may offer stipends or other benefits.
Platform for Opportunities:

VTU's Global Campus aims to provide a platform for students to find and apply for various opportunities,

including internships, abroad.
Focus on Soft Skills:
International internships also help students develop essential soft skills like communication and teamwork.

Recognition of Post-Placement Training:

VTU recognizes post-placement company training as equivalent to internships.

Steps to Secure an International Internship:

1.

1. Consult with your Department:

Discuss your interest in international internships with your Head of Department and faculty advisor.
2. Explore VTU's Resources:

Utilize the university's platforms and resources for finding internship opportunities.

3. Consider VTU's Global Campus:

VTU's Global Campus can be a valuable resource for exploring international opportunities.

4. Prepare Your Application:

Ensure your resume and cover letter are well-prepared and tailored to the specific internship requirements.



https://vtu.ac.in/vtu-global-campus/

5. 5. Network and Seek Guidance:
Connect with seniors or alumni who have experience with international internships.

6. 6.Be Prepared for the Process:
International internships can involve visa requirements, language barriers, and cultural adjustments.

e Innovation/Entrepreneurship internship:

The 4-week internship between the 3rd and 4th year specifically focuses on innovation and entrepreneurship,

allowing students to explore these areas.
Startup Yatra:

VTU's VRIF has an initiative called the Student Startup Yatra, which takes students to events like Startup

Mahakumbh, providing exposure to the startup ecosystem.
o Internship leading to a startup:
VTU also allows students to pursue an internship that could potentially lead to the development of their own startup.
o Project work:
Students can choose an internship that leads to project work, which can be further developed into a startup venture.
3. Benefits of Startup Internships:
o Hands-on experience:

Internships provide practical experience in a dynamic environment, allowing students to work alongside experienced

entrepreneurs.
o Skill development:

Students develop skills in areas like project management, problem-solving, and communication, which are crucial for

both startups and future careers.

o Networking opportunities:

Startup internships offer valuable networking opportunities with industry professionals and potential investors.

o Exposure to the startup culture:
Internships provide insights into the unique culture and challenges of working in a startup environment.

4. How to find and apply for startup internships:



https://vtu.ac.in/wp-content/uploads/2025/03/Student-Startup-Yatra-Details.pdf

e VTU's online portal:
VTU provides a platform for internships, including those related to startups, on its website.
o Startup-specific platforms:

Students can also explore platforms like Internshala and Justdial for startup internship opportunities.

o Networking:

Engaging with faculty mentors and participating in startup events can also lead to valuable internship opportunities.

Remote Internships and Monitoring Norms

VTU allows and even encourages remote internships for its students, with provisions for online learning and digital
work. To ensure quality and compliance, VTU has implemented a centralized online registration platform for
internships and tracks student progress through designated coordinators. Internships can be done within the country

or abroad, including with foreign companies, and can be combined with assignments or existing projects.
Key Aspects of VTU's Remote Internship Regulations:

Online/Remote Options:

VTU explicitly allows students to pursue internships remotely, either through online platforms or by working on

ongoing projects digitally.
Centralized Registration:

A mandatory online platform simplifies the internship process, allowing companies to post openings and

students to apply, while VTU monitors the process.
Tracking and Monitoring:

VTU uses a system of designated internship coordinators at colleges to track student progress and ensure

adherence to guidelines.

Integration with Academic Records:

The platform integrates with academic records to calculate internship grades or credits.
Flexibility in Timing:

VTU allows for flexibility in the start date and duration of internships, potentially clubbing them with assignments

or other academic activities.



https://blog.internshala.com/how-to-get-an-internship-in-the-first-year-of-engineering/
https://www.justdial.com/Bangalore/Internship-For-Engineering/nct-12395786

Quality Assurance:

The platform aims to enhance the quality and transparency of internships by providing a structured system for

monitoring and evaluation.

Combination with Theory:

Students can choose to dedicate full-time to internships and complete theory subjects online, or vice versa.
International Opportunities:

VTU supports students pursuing internships with foreign companies, both online and in-person.

Credit Recognition:
Internships are assigned credits within the overall curriculum, ensuring they contribute to the degree

requirements.

In essence, VTU's approach to remote internships balances the need for practical experience with the flexibility and

safety of online learning, while maintaining academic standards and accountability.

Monitoring and Data Management

Faculty Supervision:

Faculty members are responsible for supervising students during their internships, even during vacation

periods. Each faculty member typically supervises a limited number of students (e.g., not more than 15).

Mentor Assignment:

Mentors, which can be faculty or external experts, are assigned to guide students, monitor their progress, and

maintain records of their activities.

Progress Reports:

Students are required to submit periodic progress reports on their internship activities.
Evaluation and Grading:

Institutions develop rubrics for evaluating internship activities, with faculty members and external experts (if
applicable) assessing student work. Continuous Internal Evaluation (CIE) marks are allotted based on these

assessments.




Documentation:

Faculty members are responsible for maintaining all relevant documents related to the internship, including
progress reports, evaluation records, and attendance. These documents are subject to review by a Local

Inspection Committee appointed by the University.
Internship Report:

Upon completion of the internship, students are required to prepare a comprehensive report, often with daily

diary entries as a reference, outlining their observations and learning experiences.
Registration and Compliance:

Students must register for internships with reputable companies, MSME-registered organizations, or

startups. Only completion certificates from these recognized entities are accepted.
Duration and Guidelines:

The internship duration is typically 15 weeks as per VTU regulations. The university provides detailed guidelines

on the internship activities and requirements.

Outcome Based Education (OBE):
The internship program is aligned with the principles of Outcome Based Education (OBE), ensuring students

acquire the intended learning outcomes and skills.

In essence, VTU's internship program focuses on:

Practical Experience: Providing students with real-world experience in their chosen field.
Structured Monitoring: Ensuring that students are guided and monitored throughout the internship.
Quality Assurance: Implementing robust evaluation and documentation procedures.

Degree Requirement: Making internships a mandatory component for graduation.

Centralized Internship Record-Keeping

VTU has implemented a centralized internship portal for students to manage their internship records. This portal
ensures that all internships, whether sourced internally or externally, are registered and approved by the
university. Students must also maintain a diary/journal and submit weekly reports to their faculty guide, culminating

in a final consolidated report and certificate of completion.

Here's a more detailed breakdown:




1. Centralized Portal:

VTU has launched a centralized portal for students to register their internships, ensuring a systematic

approach to record-keeping.

Even if an internship is secured through personal contacts, it must be registered on the portal and approved

by the university.

The university evaluates companies for factors like years of operation, industry credibility, skill relevance,

and domain expertise before approving internships.

2. Internship Record-Keeping:

Students are required to maintain a diary or journal during the internship, documenting their daily activities.

Weekly reports summarizing the work done during the week must be submitted to the faculty guide, typically

via email.
At the end of the internship, a consolidated report and the diary/journal are submitted for evaluation.

The final report should clearly detail the student's learning and achievements during the internship.

3. Evaluation:

The internship report, along with the certificate of completion from the organization, is evaluated.

If only a certificate is provided, the institute assesses the student's learning and achievements based on the

report and certificate.

External experts may be involved in the evaluation process.

4. Report Format:

VTU provides specific guidelines for the internship report format.

The report typically includes a cover page with essential details, a certificate of completion, an

acknowledgment, an abstract, a table of contents, and detailed chapters outlining the internship experience.

The report should clearly demonstrate the student's ability to apply their skills and knowledge, their

performance on assigned tasks, and their contribution to the organization.

5. Mandatory Nature:

Securing and registering internships through the centralized portal is mandatory for VTU students.




o The internship experience is crucial for connecting academic learning with professional employment and

contributes to a student's overall development.

Use of ERP/Internship Management Software

Purpose:

The portal aims to replace the previously unorganized system with a more structured and regulated

approach to internships.

Key Features:

Company Registration: Companies can directly post internship openings and review student

profiles.

Student Access: Students can create profiles, search for internships, and manage their

applications.

College and Mentor Monitoring: Colleges and designated mentors can track student progress

and ensure compliance with VTU guidelines.

Integration with Academic Records: The system integrates with academic records, allowing for

automatic calculation of internship credits or grades.

Transparency and Accountability: The portal provides a centralized platform for tracking and

validating internships, reducing the chances of fraudulent or fake internships.

Skill-Based Internships: VTU emphasizes internships that offer real-world, skill-based

experiences to enhance student employability.

Mandatory Internship:

VTU has mandated internships for its undergraduate students, and the portal plays a crucial role in

managing these requirements.

Benefits:

For Students: Personalized dashboards, streamlined application processes, and access to a

wider range of internship opportunities.

For Colleges: Simplified monitoring, validation, and management of internships.




o For Industries: Access to a large pool of qualified students and a streamlined recruitment

process.

Reports for Accreditation/Ranking Bodies (NBA/NAAC/NIRF)

For accreditation in internships as per VTU (Visvesvaraya Technological University), students need to submit a
comprehensive internship report and participate in a viva-voce examination. The report should detail the internship
experience, including observations, learning outcomes, and the student's contribution to the organization. The viva-
voce will assess the report and the student's understanding of the work, including both technical knowledge and soft

skills.
Key Components of the Internship Report:
o Company Profile:

A brief overview of the organization where the internship was completed, including its business type, size, and

location.
e Internship Plan:
A description of the planned activities and objectives for the internship.
o Daily Diary:
A record of daily activities, observations, and tasks completed during the internship.
e Training Program:
Details of the specific training received and the skills acquired during the internship.
e Learning Experiences:
A reflection on the knowledge and skills gained, including challenges faced and solutions implemented.
o Strengths, Weaknesses, Opportunities, and Threats (SWOT) Analysis:

An evaluation of the organization's strengths and weaknesses, as well as opportunities and threats related to the

internship.
o Problem Identification and Solutions:

An analysis of any problems encountered during the internship and the proposed solutions.




o Design and Implementation (if applicable):

A description of any design or implementation work completed during the internship.
o Conclusion:

A summary of the overall internship experience and its impact on the student's professional development.
e Appendix:

Supporting documents, such as the daily diary, certificates, and other relevant materials.

Evaluation of the Internship Report and Viva-Voce:

¢ Internal Evaluation:

The internship report is evaluated internally by the college faculty, with a focus on the content, organization, and

clarity of the report, as well as the student's understanding of the subject matter.
o External Evaluation:

The viva-voce is conducted by both an internal and external examiner (often an industry professional). The viva-voce
assesses the student's understanding of the internship experience, their ability to communicate their knowledge, and

their overall professional development.
e Minimum Passing Marks:

VTU requires students to achieve a minimum passing score (e.g., 38 out of 75 for internal assessment and 38 out of

75 for the viva-voce).

Important Notes:
The internship report should be signed by both the student and the internship mentor.
Students are encouraged to use the daily diary as a reference when writing the report.

The report should demonstrate a strong understanding of the organization and its activities, as well as the

knowledge and skills gained during the internship.

VTU emphasizes the importance of both technical knowledge and soft skills in the evaluation process.




Policy Review and Amendment

Committee Responsible for Review

the evaluation of internships involves a committee at the college level. This committee typically includes an Internship
Guide (Internal), a senior faculty member from the department, and the Head of the Department. This committee is
responsible for reviewing the student's internship progress, particularly during the midterm presentation, and for

evaluating the final internship report and viva-voce.
Here's a more detailed breakdown:
o Midterm Presentation Review:

A committee, including the Internship Guide, a senior faculty member, and the HOD, evaluates the student's work

during the first eight weeks of the internship.
o Final Report and Viva-Voce:

After completing the internship, the student submits a report to the Head of the Department, approved by both the
internal and external guides. A viva-voce examination is then conducted, with the committee (including the internal

and external guides) evaluating the student's performance.
o Continuous Internal Evaluation (CIE):

The internship evaluation also falls under the broader CIE process, which involves ongoing assessment of the

student's performance throughout the course.

The specific composition and responsibilities of the committee may vary slightly based on the specific guidelines and

regulations of the particular college or department within VTU
Amendment Process

The internship program allows for modifications to the 2022 scheme, enabling students to undertake internships
during the 7th and 8th semesters, which can be swapped or taken sequentially. Students can choose to complete
their internship in any industry, R&D organization, or educational institute of repute. The internship is supervised by
a faculty mentor, and students are required to submit a report and obtain approvals from both internal and external

guides.




